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LESSON ..ot 7
Texts: A. What Bookkeeping is All About B. Keepiagrecord of Transactions

Grammar: Simple Present; Simple Past; Future Simple

Word-building: cyddukcs! cymectuTensHbIx —er,-0r

Vocabulary: either... or; still, yet, elsepne another; monegigws, advice, infor mation; knowl-
edge, success, progress; both... and; to involve Sorigliz  Introductions. Telephone
Conversations

LESSON 2.ttt 38
Texts: A. The Balance Sheet, the Income Statemefs&ets and liabilities
Grammar: Whenlif - clausBuatounsie npeuioxenus BpeMeHH 1 ycioBusi; KoHeTpykiws

there is, there are; Simple Present Passive; SPasiePassive Word-
building: cydduke npunararenshbix -al Vocabulary: to owe, to own, owner; like,
unlike, due, to fall due Socializing: Telepk Conversations (continued). Expressing

Gratitude Beipakenue
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LESSON 3. ittt 67
Texts: A. The Accounting Cycle B. Errors in Bookjieg
Grammar: Passive Infinitive; Modal verb should; Mbderbs: must, to have (to), to be (to);

Indefinite Pronouns: some, any, no
Word-building:mpeduxkc re + ...
Vocabulary: once, twice, three times .tales time (to do smth); to make sure
Socializing: Asking for Information

IS SY o o 88

Texts: A. Special Journals B. Discounts. Adjustisient

Grammar: Past Participle; Present Perfect; Pré&safect and Simple Past Compared
Word-building: cyddukcsi -ent, -anti -ence, -ance

Vocabulary:  It's ... There is; a number - the numbe

Socializing: Asking for Instructions

LESSON D s I
Texts: A. Chart of Accounts Text B. Chart of AcctaifContinued)
Grammar: Complex Objeabcerne riaronos "to want", "to expect", "would like"; Present Rart

ciple; Simple Future Passive; Attributive Combipiasi
Word-building: cydduke -ableVocabulary: to enable; enough
Socializing: Small Talk



LESSON B ..ttt e e "2
Texts: A. The Financial Statements B. The Accognieriod

Grammar: Present Continuous; Past Continuous; Congjsonith some, any, no
Word-building: cyddukce cymecrsurensHpix -ment

Vocabulary:  to be interested in, to make/to d@rtavide, regardless

Socializing: Expressing Disagreement
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Texts: A. The Balance Sheet (the horizontal forrBafjhe Balance Sheet (the vertical for-
mat)

Grammar: Present Perfect Passive; Complex Obgetet smb do smth., to make smb do smth

Word-building:cydduxc npunararensupix -ful
Vocabulary: no longer, any longer; any of, eithgrto increase by (to), to decrease by (to); an
increase in smth, a decrease in smth

Socializing: Apologizing

LESSON 8. 188
Texts: A. The Income Statement B. What doesrdierhe Statement show?
Grammar: the Gerund; Numerals and Dates

Word-building: cyddukc nprnararensubix -less
Vocabulary: hundred, thousand, million; perfance; to cover; to be of interest, to be of value

to assign
Socializing: Promises
LESSON 9.ttt poeeeeemm. 213
Texts: A. Inventory B. Returned Goods. Purchaseddints
Grammar: Degrees of Comparison; Substitatia/ords
Word-building: cydduxc -ive
Vocabulary: much - many - little - few; tlé - a few; other - another — the other; othershe-
others
Socializing: Offering help
LESSOMN L0 ..ttt e e 236
Texts: A. Current Assets Text B. Fixed Assets
Grammar: Irregular degrees of comparisday€es introduced by die conjunction "whether";

Koncrpykuuu "as ... as", "not so ... as"
Word-building: cydduke rmaromnos -ijy
Vocabulary: most — the most; to meet requinats) to meet obligations

Socializing: Making Requests

LESSON 11 oot 257
Texts: A. Property, Plant and Equipment B. Dejatem. Calculating Depreciation
Grammar: The Infinitive of Purpose; Clauses of Bagp

Word-building: suffix -ionu ero BapuarTsr; suffix -ness
Vocabulary:  to ensure, to allocate
Socializing: Invitations
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Texts: A. Current Liabilities B. Long-term liabilities
Grammar: Complex Subject; Present Conditional
Word-building: Prefixnon-

Vocabulary: principal, interest

Socializing: Giving Opinion and Asking for Opinion

LESSON L3 ...ttt ettt e e 300
Texts: A. Working Capital B. Working Capita] (continued)

Grammar: Present Continuous Passive; lhfes Used as Attributes

Word-building: Suffix-ity

Vocabulary: to take advantage; to have sbimgtieft

Socializing: Making an Appointment

LESSON 14 ..ottt 317
Texts: A. Taxation B. Taxation Accounting

Grammar: Comparative pattern "the more ... the better"; pr@noun "which"

Word-building: Conversion
Vocabulary:  to be subject to
Socializing: Having Things Done

LESSON 15 ..ttt 338
Texts: A. The Statement of ChangesHmancial Position B. The Statement of Cash Flows
Grammar: Present Perfect Continuous

Word-building: Prefixesin-,un-, im-, il-, ir-
Vocabulary:  to affect; the former, the latter; approach to
Socializing: Congratulations and Wishes

LESSON 16 ..ot 362
Texts: A. Corporations B. Types of Stock
Grammar: Phrasal Verbs

Word-building: cyddukc -ly
Vocabulary: It is useful for smb to know; to afford

Socializing: Asking for Clarification

LESSON L7 ettt 380
Texts: A. Auditing B. Types of Auditors' reports

Grammar: Review of the Modal Verbs

Word-building: Prefixmis-

Vocabulary: to find out, to learn; dependen;i independent ofyhenever, whatever, wherever
Socializing: Talking at Work
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